
 

 

 

 

 

HOLIDAY REQUEST FORM 

 

 

 

 

Please complete your request below for the appropriate week, circling those days you 

wish to take as annual leave 

 

 

 

W/C Monday 

…/…/… 

 

 

Mon      Tues      Wed      Thur      Fri 

 

W/C Monday 

…/…/… 

 

 

Mon      Tues      Wed      Thur      Fri 

 

W/C Monday 

…/…/… 

 

 

Mon      Tues      Wed      Thur      Fri 

 

W/C Monday 

…/…/… 

 

 

Mon      Tues      Wed      Thur      Fri 

 

Name 

 

 

 

Signature 

 

 

 

Date 

 

 

 

 


